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ITonoxenue o cjry:keGHbIX KOMaHAHPOBKAX
1. O0uIne HoJ10KeHus

1.1. Hacrosamee IlonoxeHnue ompenenseT HOPSIOK OPraHU3AINH CIYKEOHBIX
KOMaHIMPOBOK COTPYIHUKOB YYPEXKICHUS Ha TeppuUTOpuMH Poccumu U 3a ee
npefenaMu.

[lonoxeHnne pacnpocTpaHsieTcs Ha MOpPEACTABHTENEHd PYKOBOJCTBA, HHBIX
aIMUHMCTPATUBHEIX COTPYJHHUKOB, a TakXe Ha BCEX WHBIX COTPYIHHUKOB,
COCTOSAIIUX C YUPEXJCHUEM B TPYIOBbIX OTHOILIECHUSIX.

1.2. Hactosee Ilonoxenre He paclipocTpaHsIeTcst Ha MOE3/KY 33 TPAHMILY 10
NIEPCOHAIBHBIM TPUITIAINEHHUAM C OIUIATOM 3a CUeT IPUHHUMAIOIIEH CTOPOHEI B
3apyOexKHble HaydHble OpraHU3allUH, C KOTOPBIMH y YYPeXIEHHUS HeT
JNEACTBYIOMMX COTTIAIEHU O COTPYIHHUECTBE.

JUist yKa3aHHBIX ITO€30K B OTIENBHBIX CIydasX [0 MUCHMEHHOMY 3asBICHHIO
COTPYAHHMKA MOXeET OBITh IIPENOCTABIEH OTIYCK 0e3 COXpaHeHHs 3apaboTHON
IIaThl,  NPOAOJDKUTENBHOCTh  KOTOPOro  OIpeNesercs  AUPEKTOPOM
YIpEKISHU.

1.3. Ciry>xeGHON KOMaHIHPOBKOH COTPYIHUKA SBISIETCS MOE3KA COTPYIHHKA
10 PaCOPSDKEHUIO TUPEKTOPA HA OIpeleIeHHBIA CPOK BHE MECTa IIOCTOSSHHOM
paboTbl JUIs BBIIONHEHHS CIyXeOHOr0 TIOpydYeHHs JHOO y49acTds B
MEPONPUATHAX, COOTBETCTBYIOIIMX YCTaBHBIM IIENIAM U 3a1a9aM YUPEXKACHHUA.

1.4. OCHOBHEIMY 33a71a9aMHU CITyKeGHBIX KOMAHIUPOBOK SBILTIOTCS

. pelleHre KOHKPETHBIX 3afad IPOM3BOJCTBEHHO-XO03gHCTBEHHOMH,
(GHUHAHCOBOM U MHOM AEATENBHOCTH yIPEKICHI,

. OKasaHHe OpPTaHU3AIMOHHO-METOANIECKOH U MPAKTHYECKON IIOMOIITH B
OpraHu3alyy 06pa3oBaTeIFHOIO MPOIECCa;

. NpOBe/IeHe KOH(EPEHIMH, COPeBHOBAHMUI, COBELIaHMii, CEMUHAPOB U
HHBIX MEPOIIPUSATHH, HETOCPEICTBEHHOE YIaCTHE B HUX;

. H3ydeHHe, 00OOLIeHHe W PacIpOCTpaHEHHME OINBITa, HOBEIX (OpM 1

METOJ0B PabOTEI.

1.5. He sBnsrores cimyxeGHBIME KOMaHMPOBKAMH:

. CITy>KeOHBIE TIO€3IKH COTPYIHHKOB, JOJDKHOCTHEIE OBS3aHHOCTH
KOTOPBIX IIPEATIONIAral0T pasbhe3HON XapakTep paboThl, €cid WHOe He
IPETYyCMOTPEHO JIOKAIBHBIMY UIIM HOPMAaTUBHBIME HPABOBLIMH aKTaMU,

. MOE3MKHM B  MECTHOCTh, OTKyJa COTPYOHHK II0  YCIIOBHSM
TPAHCIIOPTHOIO COOOINEHHS M XapakTepy paboTel HMEeT BO3MOKHOCTB



eXXeTHEeBHO BO3BpAIlaThCs K MECTOXXKHTENLCTBY. Borpoc o nerecoobpa3HoCTH
U HeoOXOAUMOCTH €XEJHEBHOIO0 BO3BpAIlEHWS COTPYJHHKA U3 MecTa
Cily’keOHOM KOMaHIMPOBKH K MECTOXHTEIBCTBY, B KaXJIOM KOHKPETHOM
Cllydae oIpeNesseT TUPEKTOp;

. BbIE3Bl IO  JUYHBIM  BompocaM  (6e3  MpOW3BOJCTBEHHOM
HEOOXOIMMOCTH, COOTBETCTBYIOIIEro JOrOBOPA WM BBI30BA IIPUIIIALIAIOIIEH
CTOPOHEI).

1.6. Ciy>xeOHbBIe KOMaHIUPOBKH IMOAPA3IECISIOTCS Ha:

. IJIAHOBEIE, KOTOPBIE  OCYIIECTBISIIOTCS B COOTBETCTBHHM  C
YTBEPXICHHBIMH B YCTAaHOBJIEHHOM IOPSIKE IIJIaHAMH M COOTBETCTBYIOIIMMMU
CMeTaMU;

. BHEIUIAHOBBIE — JJId pEIIeHHMs BHE3allHO BO3HUKIIMX IIpobieM,
TpeOyIOmMX HEMEITICHHOIO pPacCMOTpeHHs, Jub0 B HHBIX CIydasdx,
IPelyCMOTPETh KOTOPHIE 3a0/IarOBPEMEHHO He MPECTABIIETCS BO3ZMOXKHBIM.

1.7.  KomaHampoBaHHe pPyKOBOAMTETEH, 3aMecTHTeled PyKOBOIUTEIT
AOIIyCKaeTCs TOJBKO B CIy4dasX, €CIH 3TO He BBI30BET HApyIIEHUH B
HOPMAaJIBHOM PEXHME BeI€HHs IPOU3BOICTBEHHOTO IIpOIiecca.

B ciiyyae KOMaHIMPOBAaHMSA PYKOBO/SIIETO COCTABA qUPEKTOP HazHAUAET JIHIIO,
BDEMEHHO  HCHOJHAIOMEE O0A3aHHOCTH  yOBIBINETO  COTPYOHMKA, C
BO3JIOXKCHUEM Ha HEro Ha IEepHOJ KOMaHIUPOBKH BCEX JOJDKHOCTHBIX
O0s3aHHOCTEH W TpaB KOMAHIMPOBAaHHOTO COTPY/HHKA, BKIIOYAS IIpaBa,
IIPEIOCTaBJICHHbIE ~ KOMAaHIMPOBAaHHOMY  COTPYIOHHKY HAa  OCHOBAHHHU
JIOBEPEHHOCTH.

1.8. 3ampemaercs nanpaBieHHe B CIy)eGHblE KOMaHIUPOBKH GepPeMEHHBIX
KEHIITNH.

1.9. HanpaBnenue B ciryxe6Hble KOMaHAAPOBKH XEHIIWH, HMEIOIIUX IeTell B
BO3pacTe 0 TPeX JIET, JOIyCKAETCS TOJNBKO C MX IHCHMEHHOTO COINIACHS IPH
YCJIOBHH, YTO 3TO HE 3alPElleHO MM B COOTBETCTBHU C MEIUIIMHCKHAM
3aKmroyeHreM. IIpu 5ToM XKeHIMHEL, HMEIOIIHe IeTel B BO3pacTe 10 Tpex JIeT,
JOIKHBI OBIT O3HAKOMJIEHBI B ITHCBMEHHOH (OpME CO CBOMM IIPAaBOM
OTKa3aThCs OT HAIIPABIICHUS B CIy’K€OHYIO KOMaHUPOBKY.

1.10. B cnyxebHBIe KOMaHIMPOBKH TONBKO C IIHCHMEHHOTO COTVIACHS
JOITyCKaeTCsl HAIIPaBIIATh:

. MaTeped U OTLOB, BOCHHTHIBAIONIMX Ge3 Cympyra (Cynmpyru) heTeil B
BO3pAcCTe O IIATH JIET;

. COTPYZTHUKOB, UMEIOIINX JIeTeli-HHBAINIOB,

. COTPYAHHKOB, OCYINCCTBILIIOIIMX YXOH 3a OOIBHBEIMHM WICHAMH HX

ceMel B COOTBETCTBHH C MCIUIIMHCKHUM 3aKJIIOYECHUEM.



Ilpu 5TOM Takue COTPYIHHMKH IOJDKHBI OBITH O3HAKOMJIEHBI B IMHCHMEHHOM
dbopMe cO CBOMM IIPaBOM OTKa3aThCsl OT HAIPaBICHAS B CIyXeOHYIO
KOMaHIUPOBKY.

1.11. He nomyckaercs HampaBieHWEe B KOMAaHIMPOBKY M BBIJada aBaHca
COTPpYJIHMKAaM, HE OTYMTABIIUMCSI 00 M3PACXO/IOBAHHBIX CpPEACTBAaX B
IpeaspIayIed KOMaHIUPOBKeE.

2. Cpok H pe:XxuM KOMaHIHPOBKH

2.1. Cpox KoMaHJMpPOBKH COTpyAHHKa (kak mo Poccum, Tak U 3a pyoOex)
OTpenesseT JUPEKTOP C y4eTOM 00beMa, CIIOKHOCTH U APYTHX 0COOEHHOCTEN
ciry>ke0OHOTO TIOpYyYEeHUS.

2.2. ®QaKkTUYeCKHH CPOK NpPeObIBaHMS COTPYIHHWKA B MECTE KOMAHIMPOBAHUS
OTIpEeNIeNsIeTCS 110 MIPOE3IHBIM JOKYMEHTaM, NIPEeICTaBIsIeMbIM PaGOTHUKOM I10
BO3BPAILEHUH U3 CIykeOHOH KOMaHIUPOBKU. B cirydae npoesna paboTHUKA K
MeCTy KOMaHUPOBaHUS WM 0OpaTHO K MECTy pabOTHI Ha JIMYHOM TPAHCIIOPTE
(akTHyecKuil CPOK HpeOhIBaHHS B MeCTe KOMaHIMPOBaHHUA YKa3bIBACTCS B
CIIy>KeOHOM 3aITHCKe.

CrayxebHyi0 3amucKy paGOTHMK IO BO3BpAIEHHM W3 KOMAHIHPOBKH
IpeNCTaBusieT  paboTOHATeNII0  OJHOBPEMEHHO C  ONpPAaBJATETbHBIMH
AOKYMEHTaMH, TIOATBEPXKAAIONIMMHE HCIIONb30BaHUE JIMYHOTO TPAHCIOPTa
(MyTeBO¥ MHUCT, cueTa, KBUTAHIINH, KACCOBbIE YEKH | T. 11.).

JlHeM Bble3fia COTpYAHHKA B KOMAHIMPOBKY CUMTAETCs JEHb OTHpAaBICHUS
oesna, camoneTa, aBTo0yca HIH APYroro TPAHCIIOPTHOIO CPENCTBA W3 T.
lBaHOBO, a pHeM INpUOBITHS W3 KOMAHAMPOBKA ~— JeHb IIPHOBITHS
TPAaHCIIOPTHOTO CpeJicTBa B I'. IBaHOBO.

Ipu oTnpapieHny TPAaHCIOPTHOIO CPEACTBRA J0 24 9aCOB BKIIOUUTEBHO [HEM
BBIOBITHA B KOMaHAUPOBKY CIHTAIOTCS TEKYIIHe CYTKH, a ¢ 00 4acoB u mosxe —
CIIeIYIOLINEe CYyTKH.

B ciydae ecnu CTaHUMA, NMPUCTaHb WIM a’pOIOPT HAXOMATCS 33 UEPTON
HaCCNICHHOIO IyHKTa, YYUTHIBAETCS BpeMs, HEOOXOOMMOe I Ipoes3sa IO
CTaHIMH, IPHCTAHHU I adpPOIIopTa. AHATIOTHYHO ONpefessIeTCs IeHb IIPHe3/a
pabOTHHKA B MECTO ITOCTOSHHON PabOoTHL.

Jlenb BBIE3[a B CITyXeOHYI0O KOMaHIUPOBKY (HeHb MpHe3a U3 CIyxeGHOM
KOMAaHJMPOBKM) ONPENENAECTCS IO PErHOHAIBHOMY BPEMEHH OTIIPABICHHSA
(IpUOBITHS) TPAaHCTIOPTHOTO CpPEACTBA B COOTBETCTBHH C pAaCIMCAHHEM
ABWXeHUA. B ciydae oTnpasnenus (IpUOBITHS) TPAHCIIOPTHOIO CPEICTBA BO
BpEMS, OTIMYHOE OT paciMcaHus, (AKTHYeCKOe BpeMs OTHPaBICHHA
(MpuOBITHA)  MOATBEPXKAAETCS  COOTBETCTBYIOLIUMH CIIpaBKaMH MM
3aBEPEHHBIMH OTMETKAMU Ha IPOe3IHBIX OUIeTax.



2.3. Ha corpynHuka, HaxoIsIIerocs B KOMaHAMPOBKE, pacIpoCTpaHseTcs
pexuM pabodero BpeMEHHM, W IpaBWjla paclopsKa OpraHu3allld, KyJa OH
KOMaHJMpoBaH. BMmecto pgHell oTApIXxa, He WCHOJB30BAHHBIX 33 BpeMs
KOMaHJMPOBKH, ApyTHe JHHU OTABIXa [T0CJIe BO3BpALleHUS U3 KOMaHINPOBKY He
IIpeOCTaBIAIOTCS. MIcKimoueHue cCocTaBpmIsIIOT Cly4an, KOTJia MEPOTIPUSTHS, Ha
KOTOpBIE COTPYAHUK KOMaHAUPOBaH, IPOXOIUIIH B BEIXOHEIE JHU JIHOO HHBIE
IHU OTABIXa, YCTAHOBJICHHBIE B COOTBETCTBHU C 3aKOHOJATEILCTBOM U
IIpaBuaMu TPyIOBOTO PacHopsIKa.

B cnyuasx, xorma cOTpyJHHK CIEIMaIbHO KOMaHIUPOBaH M paboThl B
BBIXOIHBIE WK NIpa3JHUYHbIE U Hepabouyue JHU, KOMIICHCAIHS 338 paboTy B OTH
JHH BBIIIJIAYMBAETCA B COOTBETICTBUM C JEUCTBYIONIMM 3aKOHOHATENBCTBOM.
Ecimn corpynHMK oTOBIBaeT B KOMaHIUPOBKY Jin0O NpUOLIBaET H3
KOMaHIUPOBKH B BBIXOJHON AEHb, €My I1OCJI€ BO3BPALICHHS U3 KOMaHIHPOBKH
IIPEAOCTaBIIACTCS IPYTOH IeHb OTABIXA.

2.4. B ciyyae HEBO3MOXKHOCTH BO3BpAIEHUs COTPYIHHUKA U3 KOMAHAUPOBKH B
YCTaHOBJICHHBIE CPOKH BCIENCTBUE HENPEONOIMMOM CHIBI WM HHBIX HE
3aBUCSIIUX OT HETO OOCTOATENBCTB KOMaHUPOBKA MOXKET OBITh IIPOJIEHA.
@aKkT HaTMYMA JaHHEIX OOCTOSATENBCTB JOJDKEH OBITH IOATBEPXKICH
INPOBEIECHHON CIyXeOHOH IIPOBEpPKOH, II0 pe3yibTataM KOTOpOH B
YCTaHOBJICHHOM ITOPAJIKE BBIHOCUTCSA COOTBETCTBYIOIIEE 3aKIFOUCHHE.

3a BpeMs 3aIepXKHM B IyTH 6e3 YBXHTCIBHBIX HPHYAH COTPYIHHKY He
BBITNIJIAYMBACTCS 3apIulaTa, He BO3MEINAIOTCSA CYTOYHBIE PacXObl, pacxXoIbl Ha
HaeM XXHJIOr0 IIOMEIEHUS U IPYTue PacXombl.

25. B cmydae HacTyIIeHHs B [epHOl KOMAaHIUPOBKU BpEeMEHHOM
HETPYAOCIOCOOHOCTH COTPYIHHK 00s3aH He3aMeUINTENBHO YBEIOMHTH 00
3ToM paboronarens.

2.6. SIBKa coTpynHuKa Ha paboTy B JeHb BbIE3Ja B KOMAHAUPOBKY WIIH B JCHB
Npuesfa U3 KOMAaHIUPOBKM PpEUIaeTCs IO JOIOBOPEHHOCTH C JHPEKTOPOM
YUPEXKICHHS.

3. Ilopsinox opopmiteHHs ciryKeGHBIX KOMAHAHPOBOK
3.1. Ogpopmnenue cnysicebuwix komandupoeok no Poccuu u ¢ cmpanvt CHI

3.1.1. IlmaHupoBaHHWEe KOMAHIHPOBOK OCYIIECTBISIETCS HA OCHOBAHHH
KOMIUTEKCHOT'O IIaHa KOMaHJMPOBOK Ha I'0JI, YTBEPXKICHHOTO JUPEKTOPOM IO
COTJIACOBAHHMIO C TTIaBHBIM OyXIajlTeEpOM.

KoHTpoub 32 3¢)()eKTHBHOCTBIO HCIIOIB30BaHNs KOMAHUPOBOYHBIX PACXOIOB
BO3JIaraeTcs Ha OyXTaiTepuro.



3.1.2. BHemnaHOBBlE KOMaHIWPOBKH COTPYIHHKOB OCYIIECTBJISIOTCS IIO
pELIEHUI0 JUPEKTOpa Ha OCHOBAHHWHM CIY)KeOHOH 3aIlUCKH 3aMECTUTENsI
PYKOBOJHUTENS, HHULMUPOBABIIETO BBIE3, [IPH HATHYUN (UHAHCOBEIX CPEJICTB
Ha KOMaHIWPOBOYHBIE PACXOJIBL.

3.1.3 OcHoBaHuEM I KOMaHIUPOBaHUS COTPYIHUKOB CUHTAETCS CIIy)KeOHOe
saganue  (§.T-10a) pykoBomurteNns  CTPYKTypHOTO  IOApasielicHUs
(yIIOJTHOMOYEHHOTO JIOJXKHOCTHOT'O JIMI(A) COTPYAHUKY.

3.1.4. Ilocne momydeHus CiIyxeOGHOrO 3allaHusi KOMaHIUPYEMBIA COTPYIHMK
COCTaBJIET CMETY KOMaHIMPOBOYHEIX PACXOJOB (IIpeBapUTEIbHBIM pacyeT) i
COITIACOBHIBAET €€ B OyXTalITEpHH.

3.1.5. Ilocme cormacoBaHHs CMETBHl  KOMaHIMPOBOYHBIX pacxojzioB
KOMaHIMPYEMBIA COTPYJHHMK IepefaeT CIyxeGHOe 3aiaHue M CMETy B
KaJpOBYIO CIlyk0y (He Io3jHee IATH IHeil J0 Havala KOMaHIMPOBKH) UL
COCTaBJICHUS IIPUKa3a Ha KOMaHIUPOBKY.

Ha ocHoBanuu mosy9geHHOro ciryxeGHOro 3alaHus KaJpoBas CIy)K0a FOTOBUT
npukas (¢. T-9) o HampaBmeHMM COTpYAHHKA B KOMaHIMPOBKY MIIH IIPHKA3
(pacmopskeHHe) 0 HalpaBIeHUH COTPYIHHKOB B KOMaHIUPOBKY (¢. T-9a).
KoMmangupoBouHble HOKYMEHTHI, CIOy)eOHOe 3aJaHHe ITOIHCHIBAIOTCS
IUPEKTOPOM.

Kanposast ciy6a 3HaKOMHT KOMaHAHPYEMOTrO COTPYIHMKA C IIPHKA30M U
BEIZIAET €My CIyXeOHOe 3aJaHue.

OnHozHeBHas KOMaHIMPOBKa 0QOPMIISETCS IPUKA30M TUPEKTOPA.

3.1.6. He nosnuee 9eM 3a Tpu pabouux IHS O HAYala KOMAHIUPOBKY KOS
IpHKa3a O KOMaHIONPOBKE W CMeTa KOMAaHIHPOBOYHBIX pacxoOhoB
HalpaBISIOTCS. B OyXranTepwio Ui 3akasa HeHer (IepeBoja JeHer Ha
GaHKOBCKYIO KapTy KOMaHAHPOBAHHOMY COTDYIHHKY).

3.1.7. B HCKIIOYUTETHHEIX CIy4asX, CBS3aHHBIX C OCYIIECTBIICHUEM
BHCIUTAHOBBIX ~ BBIE3JIOB, KOTJa IIPOU3BECTH OQopMIeHHe CIyKeOHOI
KOMaHUPOBKY HE MPEACTABIAECTCS BO3MOXKHBIM, IONYCKAaeTCs BbIe3N Oe3
M3aHus IIpHKaza o KoMmauauposke. Ilocmenmyiomee wsganuwe mnpukasa o
KOMaHIUPOBaHKM COTPYJHHMKA OCYIIECTBIETCS B TEYEHHE CIETyIOIIero
pabouero Jus.

3.2. Ogopmnenue cnyscebuvix komanduposox 3a pybeoic.
3.2.1. lensiMu 3arpaHKOMaHAUPOBOK SIBIISIOTCSL

e Hay49HBIC CTAXXHUPOBKH, B TOM YUCJIE ITIOBHIIIIEHUE KBaJII/I(bI/IKaI_II/II/I;
. HAaYYHO-HCCJICJOBATECIIbCKAad pa60Ta;



. ydacTHe B MEXIYyHapoIHBIX (opyMmax (KoH(DepeHIHAX, KOHTpeccax,
CHMITO3UYMax U T. JI.);

. IIPOBEJICHUE IIEPETOBOPOB;

. APYTHE IEeN ¢ pa3pelieHns JUpeKTopa.

3.2.2. OcHOBaHUEM 3arpaHKOMAaHIUPOBKH CIIYXKHUT:

. JIOTOBOP O COTPYAHUYECTBE C 3apyOeXHBEIM 00pa3oBaTEIbHBIM,
HayYHBIM YUPEKICHUEM;

. JOTOBOD Ha BHEITHEAKOHOMUUYCCKYIO NESTEILHOCTE,

. opuIMaNLHOE NPUITAIeHHe Ha y4acTHEe B MEXIyHAPOIHEIX GopyMax

(xoH(pepeHIusIX, KOHrpeccax, CHMIIO3UYMax H T. 1.).

3.2.3. OTBETCTBEHHOCTH 32 OOOCHOBAaHHOCTH 3arpaHKOMAaHIUPOBKH HECET
3aMEeCTUTEH PYKOBOJUTEIA, OTBEYAIOLIHE 38 COTPY/IHHKA.

Hanpasienne coTpyqHHKA B 3arPaHKOMaHAMPOBKY o(OpMIISeTcs HpPHKa3oM
aupexropa. B npukaze ykaseiBaercs:

. (bamuTHs, MMS1, OTYECTBO, JODKHOCTH KOMAHIUPYEMOTO COTPYIHUKA,
. B KaKyIo CTpaHy (Fopon), Ha Kako# CpoK, ¢ Kakoi LIebI0 U 3a Uell cuer
KOMaHIUPYeTCs COTPYIHHUK.

K npukazy nmpunararorcs:

. IICpEeBe/ICHHbIE HA DPYCCKHH S3BIK HOKYMEHTHI, ITOCTYMHBIIUE OT
IPHHMMAOIIEH CTOPOHEI (BBI30B);
. CMeTa KOMaHIHPOBOYHEIX PACXOOB.

3.2.4. Qaxrtudeckoe BpeMs NPeOHIBaHMS B KOMAHJMPOBKE 3a IMpELENaMH
Poccuu onpenensercs:

a) B Cllyyae KOMaHIWPOBKH B CTPAHBI, C KOTOPHIMH YCTaHOBNEH IMOJHbIA
TIOTPaHUYHBIH KOHTPOJIb — [0 OTMETKAM KOHTDPOJIBHO-IPOITYCKHEIX ITYHKTOB B
3arpaHUYHOM I1acIOpPTE;

0) B ciydae KOMaHIMPOBKH B CTPaHbl, C KOTOPEIMH He YCTAHOBJIEH HITH
YHIPOIIEH NOTPaHMYHBIM KOHTPOJb, — IO IPOE3MHBIM JOKYMEHTaM,
OpENCTABIAEMBIM ~ PabOTHMKOM IO  BO3BpAllleHMH M3  CIIyXeOHOM
KOMaHIUPOBKH;

B) B ClIydae OTCYTCTBHS OTMETOK B COOTBETCTBUH C IIOAITYHKTaMH «a» u «O»
HaCTOAIIETO MYHKTa CYTOYHEIE pacxoanl KOMaHIUPOBAHHOMY COTPYAHUKY HEC
BO3MEIIaroTcCs.

3.2.5. Ecin cOTpYTHUK MOJTy4niI aBaHC Ha KOMaHIUPOBOYHEIE pPacxoJipl, HO He
BBICXa B KOMaHIUPOBKY, OH 00s3aH B TeUeHHe TpeX pabouux gHel co mHS
IIPUHATHAS PEIIeHHs 00 OTMEHE MOe3IKH BO3BPATHTH B KACCY IOTYYEHHBIE UM
ACHEXKXHBIC CPE/ICTBA B BAJIFOTE TOM CTPaHBI, B KOTOPO# GBI BBIIAH aBaHC.

3.3. Bbiaaya JleHe:KHbIX CPeICTB Ha KOMAHIHPOBOYHbIE pacxoabl



3.3.1. ®uHaHCHpOBaHHWE KOMAaHIHUPOBOYHBLIX PACXOLOB IIPOM3BOAUTCS B
COOTBETCTBUU C IPEBAPUTENHHO YTBEP)KICHHBIM I'pahuKOM KOMaHIUPOBOK 32
cUer:

. cyOcuauii Ha BEITIOJHEHHE FOCY AaPCTBEHHOTO 3a/1aHu;

. CPEZICTB OT IUIATHBIX YCIIYT.

3.3.2. Brlgaya KOMaHAUpPYEMBIM COTPYJHHKAM JEHEXKHBEIX CPEICTB Ha
KOMaHIAPOBOYHBIE pAaCXOAbl OCYIIECTBISICTCS Ha OCHOBAHWH 3asBICHUS
COTPYIHMKA, CMeThl (IIPeIBAapUTEIILHOTO pacyera) KOMAaHIUPOBOYHLIX
PacxooB ¥ IIPpHKa3a O HaNpaBJIEeHUU COTPYJHHUKA B KOMaHIUPOBKY.

3.3.3. IIpu xomanaupoBKax 1o Poccuu aBanc BeIaeTcs B py6Isx.

3.3.4. Tlpu 3arpaHKOMaHIUPOBKE YUpEeKJIeHHE OOECIeYHMBAET COTPYIHUKA
ACHEKHBIMU CPEJICTBAMH B HALMOHAJIBHON BaJIOTe CTPaHBl NpeOLIBAHUS
COTPY/IHHKA UJIH B CBOOOJIHO KOHBEPTHPOBAHHOM BaJIIOTE.

3.3.,5. Belmaua JeHEXHBIX CpPEICTB HAa KOMAHIHPOBOYHEIE pacxoapl
OPOU3BOIAHUTCA IyTeM BBIOAYH HAIMYHBIMU M3 KacChl Oyxrajarepuu nubo Ha
OaHKOBCKYIO KapTOYKY COTPYAHHUKA.

JleHexHbIe cpenicTBa B BANMIOTe Ha 3arpaHKOMAHIHPOBKY MEPEUYHCIAIOTCS Ha
0aHKOBCKYIO KapTy COTPYIHHKA.

3.3.6. Ecnu mis OKOHYAaTeNBHOTO pacyera 3a KOMAaHTHPOBKY HEOGXOIHMO
BBIIIJIATUTE JIOIOJIHUTEIbHBIE CPENCTBA MM COTPYJHUKOM He IIOIy4YeHBI
aBaHCOBBIC CPENCTBA Ha KOMAaHIMPOBKY, HX BBIUIATA COTPYIHUKY
OCYIIECTBIICTCS. B pyOisx 1o opHIManbHOMYy OOMEeHHOMY Kypcy bamka
Poccru K MHOCTpaHHBIM BaliOTaM CTpaH MpeOLIBAHUS, YCTaHOBJIEHHOMY Ha
JI€Hb YTBEPKIECHUS aBaHCOBOT'O OTYETA.

3.3.7. llpoesnHele  JOKYMEHTH  IPUOOPETAIOTCS  KOMAHIMPOBAHHBIM
COTPYAHHMKOM CaMOCTOSTEIBHO TOJIBKO IIOCHE TTOTyIeHHUs TEHENKHBIX CPEICTB
Ha KOMaHIAPOBOYHEIE PACXOJE.

4. T'apanTHH H KOMIEHCAMH [pPH HANpaBJIeHHH COTPYAHHKOB B
C1y:KeOHbIe KOMAaHIHPOBKH

4.1. 3a KOMaHIMPOBAHHBIM COTPYZHHKOM COXDAHSETCS MeCTO pabOoTHI
(OTDKHOCTE) U cpeHuil 3apaboTOK 32 BpeMs KOMaHIHPOBKH, B TOM THCIE H 3a
BpeMsI IIpeObIBAaHMS B IIyTH.
Cpenuuii 3apaboToK 3a BpeMst NpeGHIBAHHA COTPYIHHKA B KOMaHIPOBKE
COXpaHs€TCs Ha BCe pabovUe JIHH HENENH IO IpaduKy, YCTAHOBIEHHOMY IO
MECTY IOCTOSHHOU paboTEL.

4.2. KoMaHIupoBaHHOMY COTPYIHHKY YIPEKICHHUE 06S3aHO BO3MECTHTD:



. pacxobl Ha IIPOE3;

] Pacxolsl 110 HaﬁMy KHUJIOIo IIOMCIICHUA,

. AOHOJIHHUTEIbHBIE PACXOIBl, CBA3aHHBIC C TIIPOXHUBAHHEM BHE
IIOCTOAHHOI'O MECTOXKHUTECJIbCTBA (CYTO‘IHH@);

. Apyrue pacxonbl, IIPOU3BECACHHBIC C pa3pelICHMA HIH BeaoMa
AIMUHHUCTpaluu.

4.3. Pacxo/pI Ha IPOE3 ] yIPEKICHHE BOZMENAeT COTPYAHHUKY:

. JI0 MeCTa KOMaHIUPOBKH U 0OpaTHO;

. U3 OJHOTO HACEJIEHHOro IIyHKTa B Jpyroit (ecim COTPYIHMK
KOMaHIMPOBAaH B HECKOJBKO OpPraHM3alVii, PpaCMONIOKEHHBIX B PAa3HBIX
HaCeJICHHBIX ITyHKTAaX).

B cocTaB 3TUX pacXom0B BXOMIAT:

. CTOHMOCTE IIPOE3JHOro OWIIeTa Ha TPaHCIOPT OOIIEro IOIh30BAHUS
(camouterT, moe3x u T. 1.);

. CTOMMOCTH YCIIYT 10 O()OPMIICHHIO IPOE3IHEIX OUIIETOB;

. Pacxoisl Ha OIJIaTy IOCTENBHBIX IPUHAIIEKHOCTEH B [10e31aX;

. CTOMMOCTh MpOe37la JO MecTa (BOK3al, IPUCTaHb, a’pOIOpT)

OTIPaBICHUA B KOMaHIMUPOBKY (OT MecTa BO3BpAICHHS W3 KOMAHIMPOBKH),
€CJIM OHO PACIIOJIOKEHO BHE HACEJIEHHOIO IIyHKTa, TIe COTPYAHUK paboTaeT.
Pacxofibl Ha IprHoGpeTeHre IPOE3IHOro JOKYMEHTa Ha Bee BUIBI TPAaHCIIOPTA
IIpY CICIOBAaHUH K MECTY KOMaHIMPOBaHHUSA M 0OpaTHO K MECTY IIOCTOSHHOM
paboThl BO3MEIAIOTCS B COOTBETCTBHH C IPE/ICTaBIeHHBIMH JOKYMEHTaMH.

4.4. Pacxonsl Ha mpoe3q 1o POCCHH KOMIIEHCHPYIOTCS B COOTBETCTBHH C
TIONIIYHKTOM «B» IIyHKTa 1 mocranoBnenus Ilpasurenscrsa PO ot 2 okTabps
2002 r. Ne 729.

Bosmelnenne pacxonoB Ha TPOe3fl, IPEBbIIAIONINX Pa3Mep, YCTaHOBICHHbIH
ZI@HHBIM IIyHKTOM, IPOU3BOAUTCS MO (PaKTUYECKUAM PACXOIaM 33 CUET CPEJICTB
OT OKa3aHHMA IUIATHBIX YCIYT C pa3pelleHus PYKOBOAUTENS YUPEKIEHUSI U TI0
COTJIACOBAHUIO C IIABHBIM OyXTralTepoM.

4.5. llpu HampaBleHMM COTPYJHMKA B 3arPaHKOMAHIMPOBKY eMy
JOTTOJTHUTENIEHO BO3MEIIAIOTCS PACXOIBI:

. Ha 0(OPMIIEHHE 3arPaHIIaCTIOpTa (BU3bL, Ap. BBIE3THBIX JOKYMEHTOB);
. Ha 0()OpMJIeHHE 0093aTeNbHON MENUITUHCKOH CTPaXOBKHL;

. 10 yIIaTe o0s3aTeIbHBIX KOHCYIBCKUX M a3POIPOMHEIX COOPOB;

. 1o ymiate cOOpoB Ha IIPaBO BhE3/1a KM TPAH3UTA ABTOMOOHIIS,

. IO yIUIaTe WHbIX 00A3aTeNBHBIX ITaTeXe 1 c60poB.

4.6. Eciu 1o Mecta KOMaHIMPOBKM MOXKHO HOOPAaThCS DAasHBIME BHUIAMH
TPaHCIOPTa, PYKOBOJICTBO YUPEKAECHHS BIpPaBe 110 CBOEMY BBIOODPY OILIATHTE
COTPYIHUKY OJTMH U3 HUX.



4.7. Pacxonmsl Ha mnpuoOpeTeHWEe IPOE3THOIO JOKYMEHTAa HAa BCE BHIBI
TPAHCIIOPTa IPH CIEeJ0BaHMU K MECTy KOMaHIUpPOBAaHHS W OOPaTHO K MECTY
IOCTOSAHHOH paboThl BO3MEMIAIOTCS B COOTBETCTBUHM C IIPEICTABIEHHBIMH
JOKYMEHTaMHU.

4.8. Ilpu xomMaHAMpOBKax 1o Poccru pasmep CyTOUHEBIX COCTABIIIET:

. B paMKax rocsajanus (3a cder cyocunuu) — 100 py6. 3a KaxbIil IeHb
HaXOXICHHs B KOMaHUPOBKE;
. 3a CYET CPEeACTB OT IUIATHBIX ycuyr — 600 py6. 3a Kaxupli JeHb

HaXO0XJI€HHS B KOMaHIHPOBKE.
Ilpy HampaBneHWH COTpPYIHHKA B KOMAHIWPOBKY 3a IpaHMIy H3 Poccuu
CYTO4YHBIC BBIIIAYHUBAIOTCA B pasMepe U MOpSAKE, YCTaHOBIECHHOM
nocraHoBiieHreM IlpasutensctBa P@ ot 26 nekabps 2005 r. Ne 812. C
PaspeIleHns TUPEKTOpa M IO COITIACOBAHHIO C IVIABHBIM OYXraaTepoM IIpU
HallpaBJICHUH COTPYAHUKA B 3aIrPaHKOMAaHIUPOBKY CYTOYHBIE MOIYT OBITH
YBEJTUYEHBI 32 CYET CPEJCTB OT ILIATHBIX YCIIYT.

B ciiy4ae GonesHu coTpyIHIKA BO BpeMsi HAXOXKIEHUS B KOMAHIHPOBKE eMy Ha
OOIIMX OCHOBAHMAX BHIILIAYHMBAIOTCS CYTOYHEIE B TEUYEHHE BCEr0 BPEMEHH,
TIOKa OH HE HMEET BO3MOXHOCTH IIO0 COCTOSHHIO 3I0POBbS NPHCTYIHTH K
BBIITOJTHEHHIO BO3JIOXECHHOI'O Ha HEro CIy)KeOHOTO MOPYUYSHHUS HIIH BEPHYTHCH
K IIOCTOSIHHOMY MeCTy paboTBI, HO He CBBIIIE ABYX MECSIIEB.

Brimiata cyToYHBIX IPOH3BOJMTCA TaKXKe, eClH 3a0OJeBIIMH HaxXOmuiIcs Ha
JICYCHUH B CTAI[MOHAPHOM JIEY€0HOM yUpEXIeHUH, Ha OCHOBAaHUM IIPHKA3a O
IPOJJIEHUH CPOKa KOMaHAUPOBKU B YCTAHOBJIEHHOM IOPSIKE.

4.9. Ilpu xoMaHAUPOBKax 10 PoccHu pacxonpl Ha HaeM XKUIbS BO BpeMs
KOMaHJMPOBKA (TIPH HAIMYMH TOATBEPXKIAIOIIMX JOKYMEHTOB) B paMKax
BBINIOJTHEHHS TOC3aJaHUs (32 CUET CPelCTB CyOCHAMIA) HEe MOIYT IIpEeBHIIIATH
5500 py6. B cyrkm. Ilpm OTCYTCTBHH NOKYMEHTOB, IIOATBEPXKIAIOMIMX ITH
pacxonsl, — 12 py6. B cyTKu.

Ilpy HanpaBneHHHM COTpPyAHHKa B KOMAHIHPOBKY 3a IPaHULY pazMep
BO3MEIICHHUS PACXONOB Ha HAGM XKMJIbS 3aBUCHT OT CTPaHBI HOe31KH. IIpu ero
OTPE/ICNICHUI PYKOBOACTBYIOTCS IprkazoM Mundura Poccun ot 2 asrycra
2004 r. Ne 64H. BosmemieHnume pacxXoIOB HA HAaeM KHIbI BO BpeMs
KOMaHIMPOBKH, NPEBBIIIAIOMNX Pa3sMep, YCTaHOBICHHBIH JNAaHHBIM ITyHKTOM,
IPOM3BOJUTCA IO (DAKTHIECKUM DacXOfaM C paspellleHHs] pPyKOBOIMTEIS
YIPeXIeHHS  (ODOPMIEHHOTO  COOTBETCTBYIOIIMM  IPHKA30M) H MO
COIJIACOBAHMIO C ITIaBHBIM OyXTajTepoM.

4.10. Pacxomsl, cBA3aHHBIE C KOMaHJTUPOBKOM, HO HE IOATBEP)KICHHEIE
COOTBETCTBYIOINMMH JOKYMEHTAMH, COTPYIHHKY HE BO3MEILAIOTCS WX
BOSMEIIAIOTCA B MUHUMAIIBHOM pazMepe. Pacxofbl B CBS3HM C BO3BpallleHHEM
KOMaHIMPOBAHHBIM COTPYIHMKOM OHieTa Ha IIOE3N, CaMOJET WU JPYyroe
TPAHCIIOPTHOE CPELCTBO MOTYT OBITH BO3MELIEHBI C PaspelleHHs IUpEeKTOopa
TOJIBKO II0 yBaXUTEJILHBIM NPHYHHAM (pelueHue o6 OTMeHe KOMaHIHpPOBKH,



OTO3BaHHE M3 KOMAHAMPOBKY, OOJE€3Hb) MpPH HAIAYMKM IJOKYMEHTA,
IIOATBEPIKIAIOIIEro TAKHE PACXOIEI.

B crmydae orcyrcTBHA y COTpYIHHKAa IOATBEPKAAIOMIMX IOKYMEHTOB 00
oOMeHe BaIOThI, B KOTOPO# BBLIAH aBaHC, Ha HAIMOHAIBHYIO BAJIOTY CTPAHEI
npebBIBaHNs, IepepacdeT PacXoJOB, OCYIIECTBICHHBIX B KOMAaHIWPOBKE H
IIOATBEPKIEHHBIX  JOKYMEHTalIbHO,  OCYIIECTBISETCS  MUCXOAd M3
OoQUIMANEHOr0 OOMEHHOIO BAJFOTHOTO Kypca, YCTaHOBIEHHOrO baHKOM
Poccun Ha JeHb yTBEPI)KICHUS aBAHCOBOI'O OTYETA.

Bosmelnenre pacxoJioB Ha IIepeBO3Ky Oaraka BeCOM CBBIIIE YCTAHOBIEHHBIX
TPaHCIIOPTHBIMH MPENNPUATHAMY NPEAETIHHBIX HOPM HE TIPOU3BOIUTCH.
Bo3smelenne pacxonos Ha ciIykeGHbIe Telie(hOHHEBIE [IEPErOBOPEI IPOBOIUTCS
B pasMmepax, COIJIaCOBaHHBIX C JIMI[OM, IPUHSABIIAM peEIIEeHHE O
KOMaHWPOBaHUHU COTPYTHFKA.

4.11. CoTpynuuKy, HaIIpaBICHHOMY B OJHOJHEBHYIO KOMaHIUPOBKY, COTJIACHO
cratbsaM 167, 168 Tpynosoro koxexca PO, ormrayuBarores:

— CpeIHu# 3apaboTOK 3a JeHb KOMaHIUPOBKHY;

— pacxonbl Ha MPOoe3I;

— UHBIE PACXO/IBI, IPOU3BEACHHEIE COTPYAHUKOM C pa3pelleHus PyKOBOIUTENA
YUPEXKACHUS.

Cyrounsre (Haf0aBKH B3aMeH CyTOYHBIX) IIPH OJHOHEBHOM KOMaHJIUPOBKE He
BBITLIAYMBAIOTCH.

S. Ilopsinok oT4eTa COTPYAHHKA O CIyKeGHOH KOMaHIUPOBKe

5.1. B reuenue Tpex paboumx gHe# CO HHS BO3BpAIIEHHS M3 CIIyXeOHOM
KOMaHMPOBKH COTPYAHUK OOS3aTENBHO JOOPOPMISIET TOKYMEHTHI, KOTOPEIE
OBUIM COCTaBIEHBI IIepel OTHE3NOM, M 3allONHSET aBAHCOBBIM OTYET (.
0504505) 06 uspacxonoBaHHEIX UM CyMMax. B cityxe6roMm 3anaruu (¢. T-10a)
COTPYAHHMK 3amoiiHsgeT rpady 12 «KpaTkuit oTYeT O BBIIOTHEHHH 3aMauusi.
OTOT ~ OTYET  COITIACOBEIBAETCS C  PYKOBOJHUTENEM CTPYKTYPHOTO
IIoApa3IeeHuUs.

ABaHCOBBIH OTYET COTPYAHMK IIPEJIOCTABIAET B GYXTalITEpHIO. OnHOBpeMeHHO
C aBaHCOBBIM OTYETOM COTPYJIHHK II€pefaeT B OyXTaluTepuiO JIOKYMEHTHI,
KOTOpbI€ TIOATBEPXKIAIOT €ro pacxXoJsl U IIPOM3BOJCTBEHHEIM XapakTep

KOMaHJIUPOBKH:
. ciIy)ebHoe 3a[jaHre ¢ KPaTKHM OTYETOM O BHIIOIHEHHY,

. IIPOE3IHbIE OUIIETHI;

. cYeTa 3a IPOIKUBAHHUE;

. yexu KKT;

. TOBapHBIE YEKH;

. KBUTaHLUH 3JIEKTPOHHEIX TEPMUHAJIOB (CIIUIIE);

. KCEPOKONUH 3arpaHIIaciopTa ¢ OTMETKAMM O IIepeCeYeHMH TPaHHULBI

(OpH 3arpaHKOMaHAUPOBKAX);



. AOKYMCHTBI, IIOATBCPXXAA0IHE CTOUMOCTD CJIy>Ke6HBIX TeJIe(i)OHHI:IX
IMepEroBopoB, U T. O.

5.2. OcTtaTok IEeHeXHBIX CPEACTB, NMPEBBIUIAIOLINN CYMMY, HCIIOIB30BAHHYIO
COTJIaCHO aBAaHCOBOMY OTYETY, OAJIEKHUT BO3BPAIICHUIO COTPYTHHUKOM B KACCY
He Io3JHee Tpex pabouux AHEH Mociie BO3BPAIeHUS U3 KOMAHTHPOBKH.

B ciny4ae HEBO3BpallleHUS COTPYJHHKOM OCTaTKa CPEACTB B OINpENENEHHBIN
CPOK COOTBETCTBYIOLIas CyMMa BO3MEIIAeTCsl B MOPSAKE, YCTAHOBJIEHHOM
TPYIOBBIM U I'PaXIaHCKO-IIPOIECCYaTbHBIM 3aKOHOIATEIBCTBOM.

5.3. He nosanee Ttpex paGodux gHeH co AHS BO3BpallleHWs U3 CIYKeGHOM
KOMaHIUPOBKM COTPYAHHK TOTOBHT UM IIPEACTAaBISCT PYKOBOMTHUTENIO
CTPYKTYPHOTO IIOApa3/IeJI€H S IIOJHbIA OTYET O IPOJeIaHHOH UM paboTe 1ubo
Y4aCTUHU B MEPONPHUATHH, Ha KOTOPOE OH OB KOMaHIHPOBaH.

CoTpynHukoM, KOMaHIUPOBAHHBIM ISl BBINOJIHEHNS ONpeIeIeHHBIX 3a/1ad, K
OTYETY O KOMaHIUPOBKE TMIPHJIAral0TCS OpPUIHMHAIBI JHOO KCEPOKOIHH
JOKYMEHTOB, IIOMYY€HHBIX UM HJIM IIOAIUCAHHBIX U BPYYEHHBIX UM OT UMEHHU
YUPEXKICHUA.

CoTpyIHHKOM, KOMaHIUPOBAHHEIM IS y9aCTUS B KAKOM-TTHO60 MEPOIIPHATHH,
K OTYETY O KOMaHAMPOBKE TPHJIATarOTCs IOJIy4YeHHbIE MM, KaK YYaCTHHKOM
MEPOIIPHATHS, MaTEpHUAIIbI.

6. OT3pIB COTPYAHHKA H3 KOMAHIHPOBKH HJIH OTMEHa KOMAHJHPOBKH
OCYIIECTBJISIETCS B CJEAYIOIEM MOPSAIKe

6.1. PyKkoBoaWTEeNnh CTPYKTYPHOTO TMOApA3[ENeHHS TI'OTOBHT CIIy>KeOHYIO
3aMMCKYy Ha MM JAUPEKTOpa YYPEXKIECHHS C OOBSICHEHHEM NPUYMH O
HCBO3MOXXHOCTH HalpaBJICHHs] COTPYJHMKA B KOMaHIHUPOBKY WM OT3BIBA
COTPYAHHKA U3 KOMaHIAUPOBKU JJO UCTEYEHHUS €€ CPOKa.

[Tocre pemenus TupeKkTopa roTOBUTCS IIPUKA3 00 OTMEHE KOMaHAUPOBKU HITH
OT3LIBE U3 KOMaHIUPOBKH.

BosMmemenne pacxoloB OTO3BAHHOMY M3 KOMAHIMPOBKH COTPYIHUKY
TIPOM3BOUTCS HAa OCHOBAaHMH aBaHCOBOI'O OTYETa M IPHIIOKEHHBIX K HEMY
JOKYyMEHTOB.

6.2. KomaHmupoBka MOXeT OBITH INpeKpalieHa JOCPOYHO II0 pEIICHHUIO
JUPEKTOPA B CITydasix:

. BBITIOJTHEHUS CIIY)KE€OHOTO 3a/IaHUs B [TOJHOM 00bEME;

. GoJIe3HM KOMaHIUPOBAHHOIO, HATHYHS UPEe3BBEIYANHBIX CeMEHHBIX 1
HHBIX OOCTOSATENBCTB H HHBIX 0GCTOATENBCTB, TPEBYIOMIMX eTo IIPUCYTCTBHUS I10
MeCTY IOCTOSHHOTO MPOKHBAHUS,

. HAITWYHS CIy>KeOHOU He0OXO0MUMOCTH;

. HapyIICHUs COTPYAHMKOM TPYNOBOM JUCHHIUIMHBL B HEPUOL
HaXOX/IEHWs B KOMaHIUPOBKE.



6.3. OTpe3n B KOMaHIMPOBKY 0e3 HaIexariero opopMIeHAS JOKYMEHTOB TI0
BHHE COTPYJHHKOB CYMTAeTCs IMpPOryJoM U BiedeT 3a coboit Mepsl
JTACUMIUIMHAPHOIO B3BICKAHUS B COOTBETCTBUU C TpynoOBEIM KoJiekcoM POD.



