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IoJioxxenne o cay:keOHBIX KOMAaHIHPOBKAX
1. O61mne noJioxkeHus

1.1. Hacrosiuee Ilonoxenue omnpenenseT MOPSAOK OpraHM3aLUK CITyKeOHBIX
KOMaH/IMPOBOK COTPYJIHUKOB YYpEXAEHUS Ha TeppuTopuu Poccuu u 3a ee
IIpeenamu.

Iomoxxenue pacIipoCTpansaeTCcas Ha HpeHCTaBHTeJICﬁ PYKOBOJZCTBA, HHBIX
AIMUHHCTPATUBHBIX COTPYAHUKOB, a TaKXE€ Ha BCEX MHBIX COTPYAHHKOB,
COCTOAIINX C YIPEIKACHUEM B TPYNOBBIX OTHOIIECHUSX.

1.2. Hactosmee ITonoxxenne He pacnpocTpaHseTcs Ha MOS3IKH 3a Ipa”Hully 1o
[EPCOHAIBHBIM IPUTTAICHUAM C OIUIATOH 3a CUeT NMPUHUMAIOIIEH CTOPOHEI B
3apyOe)XHbIE HAy4HBIE OPraHH3allMH, C KOTOPHIMH Y YYPSXKACHUS HET
JEACTBYIOIIMX COTJIAIICHUM O COTPYIHUYECTBE.

JI7sl yKa3aHHBIX MOE30K B OTAENBHEIX CIIydasx I10 HNUCEMEHHOMY 3asBIIEHUIO
COTPYZHMKA MOXET OBITH IPEOCTaBIEH OTITYCK 6e3 COXpaHeHHs 3apaboTHOMH
IIaTel,  MPOJOJ/DKUTENBHOCTE  KOTOPOrO  OHpPENeNseTcs  JUPEKTOPOM
YUYPEKACHHUSL.

1.3. Ciy>xe6HOM KOMaHIUPOBKOH COTPYIHUKA SIBISETCS MOE31KA COTPYIHHIKA
10 PacIIOPSDKSHHIO THPEKTOpa Ha OIpPEeeNeHHBIN CPOK BHE MECTa IIOCTOSHHOMN
paboTBl 171  BBINOJHEHMsS CIy)KeGHOTO TOpYydYeHHs JNHOO y4acThs B
MEPOTIPHATHAX, COOTBETCTBYIOIIUX YCTABHBIM IEJISIM U 3a1a4aM YUPEKACHHUS.

1.4. OcHOBHBIMH 3aJjadyamMu CJIy}K66HBIX KOMaHIHUPOBOK ABIISIOTCA.

. pelIeHUe KOHKPETHBIX 3384 IIPOU3BOJICTBEHHO-XO3SHCTBEHHOH,
(bUHAHCOBOH M MHOH NeSITEILHOCTH YUPEKIECHUS;

. OKa3aHHE OPraHU3aIMOHHO-METONUYECKOH U IPaKTUIECKOMN TOMOIITH B
OpraHu3alnuyu 06pa3oBaTEeIHHOTO MPOLECcCa;

. NpOBe/IeHHe KOHEpeHIMH, COPeBHOBAHHIL, COBELIAHHH, CEMIHAPOB 1
HHBIX MEPOTIPUSATHH, HENIOCPEACTBEHHOE YYACTHE B HUX,

. U3ydeHne, oboOIeHne W pacpocTpaHeHHe OIBITa, HOBBIX (GOPM U

METOZOB paboTEHI.

1.5. He aBnsroTCs citykeOHBIMA KOMAaHAMPOBKAMY:

. CITy)KeOHbIE II0€3IKM COTPYIHMKOB, IOJDKHOCTHBIE OOS3aHHOCTH
KOTOPBIX IIPEAIIONIATAIOT paszbe3qHOM XapakTtep paboThl, eClId WHOE He
IPeyCMOTPEHO JTOKAIBHBIMU MJIM HOPMATUBHBIMHU NTPaBOBEIMY AKTaAMU,

. MOE3NKH B  MECTHOCTh, OTKyJda COTPYAHHK IO  YCIOBHSM
TPaHCIIOPTHOTO COOOINEHMS U XapakTepy paboThl HMeeT BO3MOXKHOCTb



CKEIHEBHO BO3BPAINAThCS K MECTOXHUTENLCTBY. Bompoc o 1enecoobpaznoctu
M HEOOXOAMMOCTH eXEIHEBHOIO BO3BPAINEHHA COTPYIHHKA H3 MecTa
CTy)KeOHOH KOMAaHIMPOBKH K MECTOXHMTENBCTBY, B KAXKIOM KOHKPETHOM
Clly4ae ONpeNeNseT IUPEKTOP;

. BBIC3ZBI  II0  JMYHBIM  BompocaM  (06e3  IpPOU3BOICTBEHHOM
HEOOXOAMMOCTH, COOTBETCTBYIOIIETO JOTOBOPA MM BHI30BA [IpUIJIAIAOITEeH
CTOpPOHEI).

1.6. Cryxe6HbIe KOMaHIUPOBKU HOAPA3ACIISIOTCS Ha:

. [UTAaHOBBIE,  KOTOPBIE  OCYLIECTBISIFOTCS B  COOTBETCTBUU  C
YTBEPKACHHBIMU B yCTAHOBJICHHOM IIOPSIKE TJIAHAMH M COOTBETCTBYIOILMHE
CMETaMu;

. BHCIUIAHOBBIC — I PEINEeHWs BHE3AIHO BO3HUKIIMX IPobiieMm,
TpeOYIOLMX HEMEICHHOIO pacCMOTPEHHs, JH60 B  HHBIX clIydJasx,
NpeAyCMOTPETh KOTOPhIE 3a011ar0BPEMEHHO He ITPEICTABISETCS BO3MOXKHBIM.

1.7. KomannupoBaHue pyKoBomuTeNeld, 3aMecTHTEEH PYKOBOAUTEIS
AOIYCKACTCA TOJNBKO B ClIydasX, €CIH OJTO HE BHI30BET HAPYLICHWH B
HOpMaJIBHOM PEXUME BEICHHUsI IIPOU3BOACTBEHHOTO IIPOLecca.

B ciiyqae koMaHanpoBaHus pyKOBOAAIIEro COCTARA MHUPEKTOP Ha3HAYaeT JINLIO,
BPEMEHHO  HCHONHSIOMEE  OOS3aHHOCTH  yOBIBIIETO  COTPYAHHMKA, C
BO3JIOKCHUEM Ha HEro Ha II€pHOJ KOMaHIWPOBKH BCEX MNOIKHOCTHBIX
00s3aHHOCTeH H IIpaB KOMAaHIMPOBAHHOTO COTpyAHHWKA, BKIIOYasl IIpaBa,
IPEIOCTABIICHHBIC ~ KOMAaHAUPOBAHHOMY  COTPYAHHKY Ha  OCHOBAaHWH
JOBEPEHHOCTH.

1.8. 3ampenraercs Hanpasnenne B ciysxe6HbIE KOMaHIUPOBKU OepeMeHHBIX
YKEHIIIHH.

1.9. Hampasnenwe B ciyxe6ubre KOMaHJMPOBKH XEHIIUH, UMEIOIIUX NeTeil B
BO3PACTE 110 TPEX JIET, NOTYCKAETCS TONBKO C MX MUCHMEHHOIO COLIACHS npu
YCIOBHM, 9TO OTO HE 3aNlPeIEHO WM B COOTBETCTBHH C MEIMIMHCKHM
3aKmoveHueM. [Ipu 5TOM >XeHIIMHEEL, UMeIoIne feTeil B BO3pacTe A0 TpeX JeT,
JOJDKHBI OBITh O3HAKOMIIEHBI B ITHCHMEHHOMN popme co ceouM mpaBoMm
OTKAa3aThCA OT HANPABIICHHS B CITY>KeOHYI0 KOMAHIUPOBKY.

1.10. B cuyxeGHBIE KOMAHIMPOBKH TONBKO C IHCEMEHHOLO coriacus
JOITyCKaeTCsl HaPaBIIATh:

. MaTepel U OTIOB, BOCIMTHIBAIONIMX O3 cynpyra (Cympyru) npereii B
BO3pACTe JI0 MSATH JIET,

. COTPYIHUKOB, HMEIOIMUX AeTeH-MHBATUIOB;

. COTPYNHUKOB, OCYIIECTBIMIIOMIMX YXOH 34 OONBHBIMH YICHAMH KX

CeMell B COOTBETCTBUH C MECIUIIMHCKUM 3aKJIFOYEHUEM.



IIpu 3TOM Takwe COTPYIHHKH HOJNXKHEI OBITH O3HAKOMJIEHBI B ITMCEMEHHOI
Gopme CO CBOMM MpaBOM OTKAa3aThCs OT HANpPABIEHHS B CIyXKeOGHYIO
KOMaHJIUPOBKY.

1.11. He nomyckaercs HampapieHHE B KOMaHIMPOBKY H BEIJada aBaHCa
COTPYAHHWKAM, HE OTYHTaBUIMMCH OO0 U3PACXOMOBAHHBIX CPEACTBAX B
IpenbInyIed KOMaHAHPOBKE.

2. Cpok n pe:KHM KOMAHIHMPOBKH

2.1. Cpox KOMaH/MPOBKH COTpyAHHKA (Kak 1o Poccuu, Tak ¥ 3a py6ex)
OTIPEACIACT NUPEKTOP C yHeTOM 00BEMA, CIIOXKHOCTH U APYTUX 0COBEHHOCTENH
CIIy’k€0HOTO MOPYYEHHUS.

2.2. ®akTHUeCcKu# CpOK IpeOhIBaHUS COTpYyHHKa B MeCTe KOMaHINUPOBaHMUS
ONPENCIIACTCS IO MPOE3AHBIM JOKYMEHTaM, IIPeICTaBIsIEMBIM PAOOTHHKOM 110
BO3BDAIICHHM U3 CITy)XeOHOH KOMaHIUPOBKH. B criyuae mpoesna paboTHHKa K
MECTy KOMaHIMPOBAHUI UIIM OOPATHO K MECTY pabOoTHI Ha THIHOM TpaHCIIopTe
(akTHdecKknil Cpok NpeOBIBAHKS B MecTe KOMaHJIMPOBAHUS YKa3bIBAE€TCS B
ciryxeOHOM 3ammcke.

CnyxebHyro 3amucKy paGOTHHK IO BO3BPAIICHUH U3 KOMaHIHUPOBKH
NPEACTAaBNseT  PabOTOAATEMO  ONHOBPEMEHHO C  OPABHATETHHBIME
AOKYMEHTaMH, TOATBEPKIAIOIMMY HUCIIONB30BAaHHE JHYIHOTO TPaHCIOPTa
(TyTeBOM JIUCT, CYeTa, KBUTAHLNN, KACCOBBIE YEKH I T. I.).

JlHem BBIE3Na COTPYIHHKA B KOMaHIMPOBKY CYMTAETCS AEHb OTIPaBICHUSA
[oesna, camorneTa, aBrodyca WIH JPYroro TPaHCHOPTHOIO CPENCTBA U3 T,
VBanoBo, a nHeM mnpuOBITHA U3 KOMaHAMPOBKA — JIeHb NPHOBITHA
TPaHCIIOPTHOI'O CpenicTBa B I. 1IBaHORO.

IIpu oTnpasnenny TpaHCIOPTHOTO cpencTBa 0 24 9aCOB BKIIOYHTENLHO THEM
BBIOBITHS B KOMAHMPOBKY CUMTAIOTCS TEKYILHE CYTKH, a ¢ 00 yacoB u rmozxe —
CIIEYIOIINE CYTKH.

B cinyvae ecnm cramums, mpucrans wmm ad>poNopT HAXOIATCSA 3a 4YepToit
HACCIICHHOTO ITYHKTa, YYWTBIBACTCS BPeMs, HEOOXOAMMOE NS Ipoe3sa 1o
CTaHLHY, TIPUCTAHH HIIH a3POIIOPTa. AHATIOTHYHO ONpPENENIeTCs IeHb IIPHe3/a
pabOTHHKA B MECTO OCTOSHHOM PaGOTEL.

HeHb BrIe3/a B Ciy)eOHYIO KOMaHIUPOBKY (leHb HpHe3Na W3 CIyXeGHOM
KOMaHIUPOBKH) ONpeNesieTcs II0 PETMOHANPHOMY BPEMEHHU OTIIPABICHUS
(MpuOBITHS) TPAHCIOPTHOTO CPEACTBA B COOTBETCTBHH C pacnmcaHueM
ABIKeHUA. B ciyvae otnpasnenns (mpu6sitis) TPAHCIIOPTHOT'O CPENCTBA BO
BpeM3,  OTIIMYHOS OT  pacHUCaHus, (PaKTUIECKOe BpeMs OTIpaBieHHS
(npubbITHSI)  moATBEpPKIAETCS COOTBETCTBYIOIMMH  CIPaBKaMH  WIH
3aBEPEHHBIMM OTMETKAMH Ha MPOE3IHBIX OHjIeTax.



2.3. Ha coTpynHMKa, HaxOZAIIerocs B KOMaHIHpPOBKE, pacrpocTpaHseTcs
PeXUM pabovero BpeMeHH, W NpPaBUJIA PACTIOPANKA OpraHH3aLlHH, KyZa OH
KOMaHIMpOBaH. BMecTo nHeH OTIBIXa, He WCIOJB30BAHHBIX 33 BPEMS
KOMaHIIUPOBKH, IPYTHE THU OTABIXA [IOCJIE BO3BPAIIEHHUS U3 KOMAHIUPOBKH He
PEAOCTABIAIOTCS. VICKIIIOUEeHHEe COCTABIISIOT CITyYaH, KOTIa MepOTIPHSTHSL, Ha
KOTOPbIE COTPYAHUK KOMaHAMPOBaH, IPOXOAUIN B BEIXOJHBIE JHU TG0 HHBIC
AHW OTHABIXA, YCTAaHOBJICHHBIE B COOTBETCTBHM C 3aKOHOMATEILCTBOM U
IpaBuiiamu TpyXOBOTO pacmopsiika.

B cmyudasx, Korma COTpymHHMK CIELManbHO KOMAaHIHPOBAaH IS paboTel B
BBIXOZIHBIC UM NPA3THAYHEIE U Hepabouue JHHU, KOMIICHCALHs 32 paboTy B STH
AHY BBIIUTAYUBACTCS B COOTBETCTBUH C NEHCTBYIOIIMM 3aKOHOIATEIHCTBOM.
Ecmu  cotpysmmk  oTGBIBaeT B KOMAaHAMPOBKY GO IpuObIBaeT M3
KOMaHIHPOBKH B BBIXOIHOK [I€Hb, €My MOC/IE BO3BPAIICHUS U3 KOMAHIUPOBKH
IpeNoCTaBIAETCs APYTOi JEHD OTOBIXA.

2.4. B ciy4ae HEBO3MOXKHOCTU BO3BDAIIEHHS COTPY/IHUKA U3 KOMaHJUPOBKH B
YCTaHOBJIICHHBIE CPOKM BCIIEACTBHE HENPEOJOIMMOM CHJIBI WIM HMHBIX HE
3aBUCSILIUX OT HETO 0OCTOSTENBCTB KOMAHUPOBKa MOYKET GBITh [POJUIEHA.
@akT HamMYUSA JAHHBIX OOGCTOSTETBCTB [ODKSH  OBITH IOATBEPXKIEH
IPOBENEHHOH  CTyXeOHOH IpoBepkoif, Mo pe3yabTaram KOTOpOi B
YCTaHOBJICHHOM MOPAIKE BEIHOCUTCSA COOTBETCTBYIOIIEE 3aKITIOUEHHE.,

3a Bpems 3alepKKH B TYTH 6e3 yBaKXHUTEIbHBIX OPUYUH COTPYIHHUKY HE
BRIITAYHBACTCA 3apIiaTa, He BO3MEILAIOTCSA CyTOYHbIE PACXOMIBI, PACXOLI Ha
HaeM JXHJIOTO ITOMEILEHHUS U IPYTHE PACXOIBI.

25. B cmywae mactymnemus B mepuon KOMaHUPOBKH BPEMEHHOH
HETPYJOCIIOCOOHOCTH COTPYAHUK 00S3aH He3aMeUTHTEIbHO YBEIOMHUTE 00
3TOM paboTogaTes.

2.6. sIBKa cOTpynHHKA Ha PaGOTy B I€Hb BHIE3A B KOMaHIMPOBKY HIIH B eHb
TPHE3MA 13 KOMAHIHPOBKU PEINAETCS IO JTOTOBOPEHHOCTH C JHPEKTOPOM
YIPEKICHUS.

3. Ilopsinok ohopmiteHus cayKeGHBIX KOMAaHIHPOBOK
3.1. Odhopmnenue cnyorcebroix KOMaHOUposox no Poccuu u 6 cmpaner CHI,

3.1.1. IlnaHupoBaHHe KOMaHIHPOBOK OCYUICCTBJISETCS Ha OCHOBAHHHU
KOMIIIEKCHOTO IIaHa KOMaHIMPOBOK Ha TOJf, YTBEPKIEHHOrO JUIPEKTOPOM I10
COTJIACOBAHUIO C IJIaBHBIM OyXraarepoMm.

KoHTposb 33 3 (eKTUBHOCTBIO HCIOTB30BAHMS KOMaHIMPOBOYHBIX PACXOI0B
BO3JIaraeTcs Ha OyXrajiTepHro.



3.1.2. BHemnnaHOBBIE KOMaHIUPOBKHU COTPYAHHKOB OCYILECTBISIOTCS IIO
PEIIEHUIO AUPEKTOPa HAa OCHOBAaHUH CJ'I}’)KC6HOI>1 3allMCKH 3aMECTHTEIIA
PYKOBOMMTENA, THULIUHUPOBABIIETO BBIE3, PH HATHYUY GUHAHCOBBIX CPEICTB
Ha KOMaHMPOBOYHBIE PACXOIBI.

3.1.3 OcHoBaHHeM ULl KOMAHIUPOBAHHS COTPYIHHKOB CUUTAETCS CITyKeGHOe
3aganue  (¢. T-10a)  pykoBommrens CTPYKTYPHOIO  HOApa3leeHus
(YTIOTHOMOYEHHOTO NOIKHOCTHOTO JIANQA) COTPYIHHKY.

3.1.4. Tlocne nonyveHus cuyxeGHOrO 3aJlaHKsl KOMaHIUPYEMBIH COTPYIHHK
COCTaBJIACT CMETY KOMaHAMPOBOYHBIX PACXONOB (IIpeABAPUTEIBHBIIA pacuer) u
COIIaCOBBIBACT €€ B OyXTralTepuy.

3.1.5. TIlocme cormacoBaHuWs  cMeTh KOMaHJUPOBOYHBIX  PacXOOB
KOMaHIUPYEMBIH COTPYAHUK IepefaeT CIyxeGHOE 3amaHue u CMETY B
KaZpoByro ciayx0y (He IO3IHee IATH NHEH 10 Hayaia KOMaH/JIUPOBKH) IS
COCTABJICHUSA IIPHKa3a Ha KOMaH/IUPOBKY.

Ha ocroBannu nosyaennoro ciyxe6moro 3amanmus KaZpoBasl CIy»K0a NrOTOBUT
npukas (¢. T-9) o Hanpasnennn corpynuuka B KOMaHIMPOBKY WJIH IIPHUKA3
(pacmiopsbKeHue) 0 HaNpaBIeHHH COTPYIHUKOB B KOMaHIUPOBKY (. T-9a).
Komannuposounsie  moxymenrsr, CIy)KEOHOE 3ajaHhe IIONHCHIBAIOTCS
JUPEKTOPOM.

Kanposas cnyx6a 3makomur KOMaHIUPYeMOro COTPYyJHMKA C HPHKA30M M
BBIJIACT €My CIIy>KeOHOe 3amanue.

OnHonHeBHas KOMaHaMPOBKa obopmIIseTcst IpuKazoM JUPEKTOpA.

3.1.6. He no3nmee ueMm 3a TPHU pabovmx AHS 7O Havaia KOMaHIUPOBKH KOIIUS
IIpUKasza O KOMaHIUPOBKE U CMeTa KOMaHIMPOBOYHBIX  PacXOJOB
HampaBJIAIOTCsT B OYXTanTepHIO U 3aKasa IeHer (TmepeBoma JeHer Ha
0aHKOBCKYIO KapTy KOMaHIMpOBaHHOMY COTPYIHUKY).

3.1.7. B wucKIOUMTENHHBIX ClIydasX, CBA3AHHBIX C OCYIIECTBIICHHEM
BHCIIIAHOBBIX ~ BRIE3/I0B, KOIZA [IPOU3BECTH opopmieHre  cmyxeGHOM
KOMaHIMPOBKY HE IIPENCTABISAETCS BO3MOIXKHBIM, JOIyCKaeTcsl BhIE3N 0Oe3
M3IaHWA  IIpukasa O KoMaHmupoBke. I[locimemyromree m3namue IIpHKaza o
KOMaHAHMPOBAHUN COTPYJHHKA OCYIIECTBIIETCS B TeYeHHe CIIEIYIOIIETO
pabouero mHs. ‘

3.2. Opopmnenue cnyorcebruix KOMAHOuposok 3a pybei.
3.2.1. lenamu 3arpaHKOMaHIUPOBOK SBIISIIOTCS

. Hay4YHBIC CTa’XUPOBKH, B TOM YHUCJIE IIOBBINICHIE KBaJII/I(i)I/IKaHI/II/I;
. Hay9IHO-HCCIEeI0BATEIILCKAS pa60Ta;



. yqacTHe B MEXIYyHApOIHBIX (opymax (KOHDepeHIusK, KOHTpeccax,
CHMIIO3UyMax H T. [I.);

. IIPOBEJIEHNE ITePErOBOPOB;

. APYTUe UeJH ¢ Pa3pelieH st AUPEKTopa.

3.2.2. OcHOBaHUEM 3arPaHKOMAHIUPOBKH CITYKHT:

. AOTOBOD O COTPYIHHYECTBE C 3apyOexXHBIM 00pa3oBaTeNbHEIM,
HayYHBIM yUpEXKIEHHEM;

. AOTOBOP Ha BHEIIHEOKOHOMUYECKYIO JIESITEILHOCTS,

. oduIMaTbHOe IpUTTAlIeHAE Ha YIACTHE B MEXIyHapOIHBIX hopyMax

(KoH(epeHIMAX, KOHTpeccax, CHMIIO3UYMaXx M T. I.).

3.2.3. OTBETCTBEHHOCTh 3a OGOCHOBAHHOCTE 3arpaHKOMaHIUPOBKU HECET
3aMECTHTENIN PYKOBONUTEJIS, OTBEYAIOIINE 3a COTPYIHHUKA.

Hanpapnenue corpymuuxa B 3arpaHKOMaHUPOBKY O(QOPMIISETCS IPUKA30M
AupexTopa. B npukase ykassiBaercs:

. (pamMuIKs, UMsI, OTYECTBO, TODKHOCTE KOMaHJMPYEMOI'0 COTPYAHUKA,
. B KaKyIo CTpaHy (ropon), Ha Kakoi cpok, ¢ Kakol LEeIbo 1 33 Yell cyer
KOMaHJUPYETCA COTPYIHHK.

K npuxasy npuiararorcs:

. IICPCBCNICHHbIC HA PYCCKMH S3BIK JOKYMEHTHI, IOCTYIIHBIIHE OT
IPUHUMAIOLIEN CTOPOHBI (BEI30B);
. CMeTa KOMaHUPOBOYHBIX PACXOIOB.

3.2.4. OQaxtmueckoe BpeMs IpeGHIBaHHS B KOMaHIHUPOBKE 3a IIpelenlaMu
Poccuu onpenensercs:

a) B Cllydae KOMaHIMPOBKH B CTDAHBI, C KOTOPBIMU YCTaHOBJIEH IIOJHBIH
TIOTPaHUYHBIM KOHTPOJIb — II0 OTMETKAM KOHTPOJIBHO-IIPOITYCKHBIX IIYHKTOB B
3arpaHUYHOM NACIIOPTE;

6) B coydae KOMaHIMpPOBKH B CTPaHEI, ¢ KOTOPLIMH HE YCTAaHOBIEH WU
YUPOIICH  TIOTPaHWYHBIA  KOHTPOIb, — MO IIPOE3IHBIM JIOKyMEHTaM,
TPCACTABIAEMBIM  pabOTHHKOM 110  BO3BpAllleHHM W3 CILyXeOHOM
KOMAaHAUPOBKH;

B) B ClIy9ae€ OTCYTCTBUS OTMETOK B COOTBETCTBHH C NOOIIYHKTaMU «a» U «0»

HACTOAICTO ITYHKTA CyTOYHbIE PACXOJIBI KOMAHIMPOBAHHOMY COTPYIHUKY He
BO3MEIIAIOTCS.

3.2.5. Eciu cOTpyIHMK MONYYMI aBaHC Ha KOMaHIHPOBOYHBIE PACXO/BI, HO He
BRICXANl B KOMaHIUPOBKY, OH 00s3aH B TedeHHe TpeX paboumx mHEH co JTHST
TPUHATHS PEIIEHHS 00 OTMEHe MOe3IKH BO3BPATUTH B Kaccy IIOIYyYEHHBIE UM
ACHEXKHPBIC CPENICTBA B BAIOTEe TON CTPAHBI, B KOTOPOH GBI BEIIAH aBAHC,

3.3. Bbmaqa ACHEKHBIX CpeacTB Ha KOMaHAHPOBOYHbIE pacxoanl



3.3.1. DuHaHCHpOBaHHWE KOMAHIMPOBOYHEIX PACXOIOB IIPOU3BOIAUTCS B
COOTBETCTBHY C IIPEIBAPUTENBHO YTBEPIKIEHHBIM I'pahIKoM KOMaHIUPOBOK 3a
CYeT:

. CyOcHIMH Ha BBIIONHEHUE IOCYIapCTBEHHOTO 3aIaHHS;

. CPE/CTB OT IJIATHBIX YCITYT.

3.3.2. Beimaya KOMaHIMPYEMBIM COTPYIHHKAM MeHEKHBIX CpPEeACTB Ha
KOMaHIUPOBOYHBIE pPACXOIbl OCYIIECTBISETCS HA OCHOBAHMH 3aSBIICHUS
COTPYIOHHWKA, CMeTHl (IIpelBapHTENBHOTO pacyeTa) KOMaHIUPOBOYHEIX
PacXoJoB ¥ NPHUKA3a O HANPaBICHUH COTPYIHIKA B KOMAH/MPOBKY.

3.3.3. Ilpu xoMarIEpOBKax 110 Poccuu aBanc BhITaeTcs B pyOmax.

3.3.4. Ilpu 3arpaHKOMaHIUPOBKE yUIpeXAeHHe obecneduBaeT COTPYHHHUKA
ACHEXKHBIMA  CPE/CTBAMH B HALMOHANBHON BaNIOTEe CTpaHBl NpeGhIBaHUs
COTPYAHHMKA UK B CBOOOHO KOHBEPTHPOBAHHOM BaIOTE.

3.3.5. Bblnaua [eHEXHBIX CPEACTB Ha KOMaHJIUPOBOYHBIE  PaCXOIbI
TIPOMSBOZIUTCA IIYTEM BBINAYH HAIMYHBIME U3 KACCHl OyXTralTepHu Ju6o Ha
6aHKOBCKYIO KapTOYKy COTpYIHHKA. ,

JleHexHble CpefcTBa B BaNIOTe Ha 3arpaHKOMaHAMPOBKY MEPEUUCIIAIOTCS Ha
OaHKOBCKYIO KapTy COTPYIHHKA.

3.3.6. Ecnu [isd OKOHYATeNBHOro pacdeTa 3a KOMaHAUPOBKY HEOOXOIUMO
BBITATHTE  NOMONHUTENBHBIE CPENCTBA MM COTPYAHHKOM He IIOJIyYEeHBI
ABaHCOBBIC CPENCTBA HA KOMAHAWMPOBKY, HX BBIIJIATa COTPYIHUKY
OCYIIECTBIIETCS B PYOISIX MO OGUIHATBHOMY obMeHHOMY Kypcy Banka
Poccun K MHOCTpaHHBIM BaoTaMm CTpaH NpeObIBAHMS, YCTAHOBIEHHOMY Ha
JA€Hb YTBEPXKIECHUS aBaHCOBOI'O OTYETA.

3.3.7. Ilpoesmuble  JOKYMEHTHI IPUOOPETAIOTCA  KOMaHIMPOBAHHBIM
COTPYIHHUKOM CaMOCTOSATEIBHO TONBKO IIOCTE MONYICHHS NEHEKHBIX CpenacTB
Ha KOMaHIWPOBOYHBIE PACXOIBI.

4. T'apanTnH u KoMmeHcanuu OpH  HANpaBJeHHH COTPYAHHKOB B
CJIy:KeOHbIe KOMaHAHPOBKH

4.1. 3a KOMaHIHPOBAHHEIM COTPYIHHKOM COXpaHSETCA MecTO paboTsl
(HOJDKHOCTB) U CpemHuit 3apaboToK 32 BpeMs KOMaHIUPOBKH, B TOM YHCJIE U 34
BpeMsl IpeOBIBaHuUS B IIyTH.
Cpennuit 3apaGotox 3a Bpems NpeOBIBaHUS COTPYIHHKA B KOMaHJIUPOBKE
COXpaHACTCs Ha BCe pabouue MHU Helely Mo rpapuxy, YCTaHOBJIEHHOMY 110
MECTY ITOCTOSHHOM paboTHl.

4.2. KoMaHIupOBaHHOMY COTpPYIHHKY YUpeXIenue 0053aH0 BOZMECTHTE:



° pacxoJbl Ha IIPOE3;

. Pacxompl 0 HaiiMy JKHJIOTO IIOMEINEHHUS;

. JOIIOJIHUTEIBHbIE  PAacXOXbl, CBS3aHHBEIE C I[POXUBAHUEM BHE
TIOCTOSIHHOTO MECTOKUTENHCTBA (CYyTOYHEIE);

. APyTrHe pacxolpl, MNPOHU3BEACHHBIE C paspelleHHs WIH BeioMa
aIMUHUCTPAIIHH.

4.3. Pacxozibl Ha Ipoe3 1 yUpexk/ieHHe BO3MENIAET COTPY THUKY:

. 710 MeCTa KOMaHIUPOBKH U 0OPATHO;

. U3 OJHOTO HACeNeHHOro IIyHKTa B JpPYyrod (eciw COTPYIHHK
KOMaHIMPOBaH B HECKOJBKO OpPraHU3allui, pacClOJOXKEHHBIX B PAa3HBIX
HaCeJICHHBIX IIYHKTax).

B cocras 3tux pacxonos Bxonsr:

. CTOMMOCTB IPOE3IHOI0 OmieTa Ha TPAHCIOPT OOILETO MOJNB30BAHUS
(camorer, moe3m u T. 1.);

. CTOUMOCTB YCIIYT 110 OGOPMIICHHIO IPOE3IHBIX OHIETOB;

. Pacxo/ibl Ha OILITATy IIOCTEbHBIX IIPUHAIEXHOCTEH B [I0E3/aX;

. CTOMMOCTE  IIpO€31a 10 MecTa (BOK3all, IIPHCTaHb, a3pOIOpT)

OTNPAB/ICHUSA B KOMaHIUPOBKY (OT MeCTa BO3BPAIICHHS W3 KOMAHIMPOBKH),
©CJIH OHO PACIIOIOKEHO BHE HACCICHHOI'O MYHKTa, [Ie COTPYAHHK paboTaer.
Pacxozpl Ha IpuOGpeTeHKe IPOE3THOrO IOKYMEHTA Ha BCe BH/IBI TPAaHCTIOPTA
IIpH CICIOBAHUH K MECTY KOMaHJMPOBAHUA U OOPATHO K MECTY ITOCTOSIHHOMN
paboTbl BO3MEMAIOTCS B COOTBETCTBHY C [PEACTABICHHBIMH IOKYMEHTaMH.

4.4. Pacxomsl Ha mpoesn no Poccum KOMIICHCUPYIOTCHI B COOTBETCTBHU C
IIOAITYHKTOM «B» IIyHKTa 1 moctanoBienus Ilpasurenscrsa P® ot 2 OKTSIOpsI
2002 r. Ne 729.

Bosmemienne pacxonos Ha mpoess, NPEBBILIAIOIINX pasMep, YCTaHOBICHHBIMH
AHHBIM ITYHKTOM, IIPOM3BOIHUTCS 110 (PaKTHIECKUM PacXoaM 3a CueT CPENCTB
OT OKa3aHMs MJIATHBIX YCIYT C pa3pelieHus PYKOBOIAUTENA YIPEKICHUS 1 TI0
COTJIACOBAHUIO C TJIaBHBIM OYXTaITepOM.

4.5. Ilpu HanpaBlieHWH COTpyIHHKZ B 3arPaHKOMAaHJUPOBKY €My
NONOTTHUTENIBHO BO3MEIIAIOTCS PACX OB

. Ha O(OpMIIEHHE 3arPaHIACIIOPTA (BU3BI, AP. BEIE3THBIX JOKYMEHTOB);
. Ha 0(opMIIeHHe 00SI3aTeNHHON MeqUIIHHCKON CTPaxoBKH;

. [0 ymiiate oGs3aTeNbHBIX KOHCYIBCKUX H a3POAPOMHEEIX cOopos;

. [0 ynjaTe cOOpOB Ha IPaBO Bbe3/Ia MM TPAH3HTA aBTOMOOUJIS,

. 110 ynnaTe HHBIX 00s3aTeNbHBIX IIaTexRel H cGOpoB.

4.6. Ecnu 10 MecTa KOMAaHIHPOBKH MOMKHO 100paThCsd PasHBIMH BHIAMH
TPaHCIOPTa, PYKOBOLCTBO yUPEKACHHS BIIPaBe 110 CBOEMY BEIGOPY OTLIATHTE
COTPYIHMKY OJTMH U3 HUX.



4.7. Pacxompl Ha IIpUOOpETEHHe INPOE3NTHOr0 JOKYMEHTa HA BCE BHIIBI
TPaHCHOPTA TIPH CICNOBAaHUHU K MECTy KOMaHIMPOBaHM M OOpPaTHO K MeCTy
IOCTOSIHHOM pabOTBl BO3MELIAIOTCS B COOTBETCTBMH C IIPENICTABIEHHBIMU
JNOKYMEHTaMH.

4.8. I1lpu xomManIupoBKax 110 Poccuu pasMep CYyTOYHBIX COCTABIISET:

. B paMKax rocsajfianus (3a cuer cyocumun) — 100 py6. 3a Kakasiil q1eHb
HaXOXJEHUs B KOMaHIUPOBKE;
. 3a CYCT CPEeNCTB OT IUNIATHBIX ycayr — 600 py06. 3a KaxIbelil JeHb

HaXO0XJEHHUA B KOMaHIHPOBKE.
Ilpy HampasneHwd COTPyAHHK4 B KOMAHIMPOBKY 34 rpanuny u3 Poccunm
CYTOYHBIC BBIIAYMBAIOTCS B pasMepe M IOPsSIOKe, YCTAHOBICHHOM
nocranosnenueM Ilpasutensctea PO or 26 mexabps 2005 r. No 812. C
PaspeIleHus TUPEKTOpa M 10 COITACOBAHHUIO C TNAaBHBIM OYXTaqTepoM IIpH
HalpaBJICHUN COTPYIHMKA B 3arPaHKOMAHIUPOBKY CYTOYHBIE MOTYT ObITH
YBEJIMYEHBI 38 CYET CPEJCTB OT IUIATHBIX YCIIYT.

B cityqae 601e3HH COTPY/IHMKA BO BPeMsI HAXOKIEHHS B KOMaHIUPOBKE eMy Ha
OOLIMX OCHOBAHMAX BBIILTAYMBAIOTCS CYTOUYHBIE B TEUCHHE BCErO BpEMEHH,
TI0Ka OH HE HMEET BO3MOXKHOCTU IO COCTOSHHMIO 3[0POBbS IPHCTYIHTH K
BBEIIOTHEHUIO BO3IOKEHHOTO Ha HETO CIIy>KEOHOTo HOPYYeHHUs WM BEpPHYTHCS
K [IOCTOSHHOMY MeCTy pabOThl, HO He CBBIIE ABYX MECSIEB.

BrlmiaTa CyTOYHBIX IPOM3BOIUTCA TAKKE, eCIM 3a60TeBIIHit HaxXOOWJICS Ha
JICICHAH B CTALIOHAPHOM JIeYeOHOM yUpekJeHHH, Ha OCHOBAHHH IIPHKA3a O
TIPOJIICHUH CPOKA KOMaHAUPOBKHU B yCTaHOBIEHHOM MOPSIIKE.

4.9. Ilpu xomanmupoBKax no Poccuu pacxolipl Ha HaeM XHUIbS BO BpeMs
KOMaHJMPOBKH (TP HAIMYUK IOITBEPKIAFOIINX JOKYMEHTOB) B paMKax
BBINIONTHGHUS FOC3aIaHU (32 CUET CPEe/ICTB CyGCHIuil) He MOTIyT IIPEBBIIIATH
5500 py6. B cyrku. Ilpum oTcyTcTBum JOKYMEHTOB, NOATBEPXKAAIOIIUX 3TH
pacxozsl, — 12 py6. B cyTKH.

Ilpu manpaBnenwu corpymmuka B KOMaHIHUPOBKY 3a TIpaHHIly pasMep
BOSMCIICHHUA PaCXOMOB Ha HAeM XKUJIbS 3aBUCHT OT CTPAHBI ITOS3/IKHL Ilpu ero
ONPENENICHIN PYKOBOJACTBYIOTCS NMpHUKa3oM Munduna Poccun ot 2 aBrycra
2004 r. Ne 64u. Bo3memenue pPacxXonoB Ha HaeM OKMIbS BO BpeMs
KOMAHIMPOBKH, NIPEBBIMIAIONINX Pa3Mep, yCTAHOBJICHHBIN JAHHEIM [TYHKTOM,
TPOU3BOANTCS 1O (DAKTUYECKUM pacXomaM ¢ Pa3peIIeHHs PYKOBOAUTENS
YIpexKIeHus  (0pOPMIEHHOTO  COOTBETCTBYIOLHM IPHUKAa30M) H IO
COTJIACOBAHUIO C ITIABHBIM OyXraarepom.

4.10. Pacxopmsl, cBs3amHbBle C KOMaHIUPOBKOH, HO He IMOITBEPXKICHHbIE
COOTBETCTBYIOIMMH  JJOKYMEHTaMH, COTPYIHUKY He BO3MEILNAIOTCS  HJIN
BOSMEINAIOTCS B MUHUMAIBHOM pa3Mepe. PacXosl B CBSI3H C BO3BpallleHHEM
KOMaHIMPOBAaHHBIM COTPYAHHUKOM OHIIeTa Ha II0€3l, CaMONeT HITH Ipyroe
TPAHCIIOPTHOE CPENCTBO MOIYT OBITH BO3MEILEHEI C paspelieHus TupeKkTopa
TOJIBKO II0 YBOXXWTEIBHBIM IPUYHHAM (pellleHne 06 OTMeHe KOMaHIUPOBKH,



OTO3BaHME W3 KOMAHIMPOBKH, OOJNE3Hb) INpPH HAIMYMAH JOKYMEHTA,
IIOJITBEPIKAAFOLIETO TAaKHUE PACXOJIEL.

B ciaydae oTCYTCTBHS y COTpYIHMKAZ MOATBEPIIAFONIHX JIOKyMEHTOB 00
oOMeHe BamIOTEL, B KOTOPOM BIIAH aBaHC, Ha HallMOHAJIBHYIO BaJIIOTY CTPaHBI
NpeOBIBAHKS, TIEPEPACIeT PacXOfOB, OCYLIECTBIEHHBIX B KOMaHIUPOBKE M
HOATBEPKACHHBIX ~ NOKYMEHTAIBHO,  OCYLIECTBJIAETCS  HCXOAS U3
opuIMaTbHOrO OGMEHHOIO BANOTHOrO Kypca, YCTaHOBIEHHOTO bankoMm
Poccun Ha neHb yTBepKIeHNS aBaHCOBOIO OTYeTA.

Boswmerenne pacxosi0B Ha mepeBo3Ky Garaxa BECOM CBBILIE YCTaHOBITEHHEIX
TPaHCIIOPTHBIMY NPENNPUATHIMH NPENETBHBIX HOPM He IPOU3BOIUTCS.
Bosmemenne pacxonos Ha ciyxeGHbie Telle(pOHHBIE IEPErOBOPHI MPOBOIUTCS
B pasMepax, COrNacoBaHHEIX C JIMIIOM, [PHHSBIIMM pEIIeHHe O
KOMaH/IMPOBaHUU COTPYAHHKA.

4.11. Cotpynuuky, HanpaBneHHOMY B OTHOTHEBHYIO KOMaHIUPOBKY, COIIACHO
cratbaM 167, 168 Tpynosoro kogekca P®, omaumnsarores:

— CpeIHMH 3apabOTOK 3a I€Hb KOMAHIUPOBKH;

— PacxXonbl Ha IPOe3;

— MHBIC PACXOJIBL, IPOU3BENCHHEIE COTPYXHUKOM C PAa3pelIeHHs PYKOBOIUTENS
YUPEXKICHHS.

Cyrounsre (Han6aBKu B3amMen CYTOYHBIX) [IPU OJHOJHEBHOMN KOMAH/IUPOBKe He
BEIIITAYUBAFOTCA.

3. Ilopsnok oT4era coTpyanuka o CITy:KeOHOH KOMaHXHPOBKe

5.1. B Teuennme Tpex paGoumx mHeil co jms BO3BpAIICHUSA U3 CIYKeGHO
KOMaHMPOBKH COTPYIHHUK 00s3aTeNBbHO NOOQOpMISET JOKYMEHTHI, KOTOpBIE
OBLTH COCTaBIEHBI Iepes OTBE3IOM, M 3allONHAET aBaHCOBBIM oT4eT (¢.
0504505) 06 uspacxomoBaHHBIX UM cymmax. B ciyxebnom 3aganum (¢. T-10a)
COTPYAHUK 3anonusier rpady 12 «KpaTkuil oT4eT 0 BBIIOIHEHHH 3a0aHUS».
OTOT  OT4eT  cormacoseiBaeTcs ¢ PYKOBOIUTENEM  CTPYKTYpPHOIO
IIoJipa3aecHus.

ABaHCOBEIN OTYET COTPYIHUK IIPeNoCTaBIIAeT B Oyxrantepuro. OMHOBpEMeHHO
C aBaHCOBBIM OTYETOM COTPYIHHK IIEPENAeT B OyXTalTepHio MOKyMEHTHL,
KOTOpBIC IONTBEPXKAAIOT €ro pPacXOXBl M IPOM3BOACTBEHHBIN Xapaxkrep
KOMaHIUPOBKH:

. CTyxeOHOe 3aTaHne ¢ KPATKUM OTIETOM O BEITIOTTHEHUH;

. NIPOE3HbIEC OUIIETEI;

. cyeTa 3a IIPOXKUBAHME,

. yeku KKT;

. TOBApHEIE YK,

. KBUTAHINH SJIEKTPOHHBIX TEPMHUHAIIOB (CIHITBL);

. KCEPOKOIINK 3arpaHIlacriopTa ¢ OTMETKAMHA O NIEPECEYEHUN TPAHMIIEI

(TIpu 3arpaHKOMaHINPOBKAX);



. AOKYMCHTBI, IIOATBEPKAAIOIINE CTOUMOCTD CJIY)KG6HBIX TeHe(bOHHHX
IIEPEroBOPOB, U T. X.

5.2. OcTaToK NEeHeXHBIX CPENCTB, [PEBBIMIAIONMIHI CyMMY, HCIIOIB30BaHHYIO
COTJIACHO aBaHCOBOMY OTHYETY, IIO/UIEXUT BO3BPAIICHHUIO COTPYIHUKOM B Kaccy
HE I03/[Hee TpeX pabovux AHeil ITocie BO3BPAIleH s U3 KOMaHIHPOBKH.

B cmydae HeBO3BpamleHHs COTPYIHHKOM OCTATKA CPEJACTB B ONpe/eIeHHEIH
CPOK COOTBETCTBYIOIIAs CyMMa BO3MEINAETCS B MOPSAKE, yCTAHOBICHHOM
TPYAOBBIM U I'PAXKAAHCKO-IIPOIECCYaTBHBIM 3aKOHOIATESIbCTBOM.

5.3. He mosmHee Tpex pabouux nHel co maHSA BO3BpallleHUd U3 CIIyXeOHO
KOMaHAMPOBKYA  COTPYJHUK TOTOBHT M IPEICTABISET PYKOBOIUTEIIO
CTPYKTYPHOT'O MOJPA3CNIEHHU IIOJHBIA OTYET O NIPOJeTaHHOM UM paboTe GO
Yy4acCTHU B MEPOTIPUSITHH, Ha KOTOPOE OH OBLIT KOMaHIHUPOBAH.

CoTpyAHHKOM, KOMaHIMPOBAHHEIM IS BELITOJHEHHUS OIIpEeETIEHHBIX 3a/1a4, K
OTHETYy O KOMaHIMPOBKE IPHUIAralOTCs OPUTHMHAIBI JIMO0 KCEePOKOIHH
AOKYMCHTOB, IOJTyY€HHBIX M WU NOANUCAHHBIX ¥ BPYYEHHBIX UM OT UMEHU
YUPEKTCHHSL.

CoTpyIHMKOM, KOMaHAUPOBAHHBIM JIJIsI YYacTHs B KAaKOM-JIHOO MEPOTIPUATHH,
K OT9€Ty O KOMaHIUPOBKE INPIJIATalOTCs TOJTyJeHHbIE UM, KaK yIaCTHHKOM
MEPOTIPUATHS, MaTEPHAIEL.

6. O13nIB COTpYAHHKA N3 KOMaHAMPOBKH WIM OTMeHAa KOMaH/IHPOBKH
OCYILIECTBJIsSIETCHA B CICAYIOIEeM nopsiake

6.1. PykoBomurens CTpyKTypHOro TIOpa3eNeHAs] TOTOBUT CIyXeOHYyFO
SaIMCKy Ha HMs [UPEKTOpAa YUYPEKIEHHA C OOBICHEHHEM TIPHYMH O
HEBOSMOXHOCTH HAalpABICHHUs COTPYJHHMKA B KOMAHIUPOBKY HIM OT3BIBA
COTPYIHUKA U3 KOMAaHAUPOBKH 0 HCTCUCHHSA €€ CPOKa.

Iocie peruenus qupeKTOpa roTOBUTCS IPUKa3 06 oTMeHe KOMaHIUPOBKY MU
OT3BIBE M3 KOMaHIANPOBKH.

Bosmemienne pacxomoB OTO3BaHHOMY w3 KOMaHIHPOBKH  COTPYIHHKY
TMPOMSBOANUTCA Ha OCHOBAaHWM aBAHCOBOILO OTYETA M IPHIOKEHHBIX K HEMY
JOKYMEHTOB.

6.2. KomaHIUpOBKa MOXET OHITh OpeKpalieHa ITOCPOYHO [0 pPEIIeHHIO
JUPEKTOpA B CIyUasx:

. BBITIOJIHEHUS CITy)KeOHOTO 3a/JaHUs B IIOJTHOM OOBEMe;

. GoNe3sHN KOMaHIMPOBAHHOIO, HATHYHS Ype3BbIYaMHBIX CeMENHBIX U
HHBIX OOCTOATENBCTB U UHBIX O6CTOSTEIIBCTS, TPeOYIOIUX ero MPUCYTCTBHS 110
MECTY MOCTOAHHOT'O MPOKUBAHNUS;

. Ha4us Cry)eOHON HeOOX0UMOCTH;

. HapyUICHWS  COTPYAHUKOM TPYLOBOH IHCLMIUIMHEL B  IEpPHO
HaXOXX[IEHHs B KOMaHINPOBKE.



6.3. OTpe3q B KOMaHAUPOBKY 0€3 Ha/[Iekalero 0hOpMIIeHUS TOKYMEHTOR T10
BUHE COTPYNHUKOB CYMTAaeTCi IpPOTyJOM M BIeYeT 3a coGoif Mepsl
AUCIUITHHAPHOTO B3BICKaHHS B COOTBETCTBHY ¢ TpPyMOBBIM KOomekcoM Pd.



